oJo:xenue o GubaHOTEKE
MyHununaaIbHoro 06meo6pazoBaTeILHOIO YUpe:xK1eHusi
«KacbsiHOBCKasi OCHOBHAs o01meodpa3zoBare/IbHAS HIKOJIA»

1. O6uue nonokKeHus

I.1. [lonoxenue paszpaGorano B cooTBeTCTBHM ¢ I paXkaaHCKUM KoJekcoM Poccuiickoi
®enepaunu, 3akonamu Poceniickoit ®eneparn «O6 oOpazoBanum» 1 «O GubIMOTEYHOM
Aeney, [IpumepHbIM nosiokeHneM 0 GUGIHOTEKE 0011e00pa30BaATENLHOIO YUPEKIEHHS,
YTBEpKAeHHOM MunoOpHayku, PeaepaibHbIM 3aKOHOM OT 25 urons 2002r. Ne 114-®3 «O
MPOTHUBOAEHCTBUM SKCTPEMUCTCKOM JieaTebHOCTI Y, Ne 436-D3 ot 29 nekabps 2010 roaa «O
3alMTe IETeH OT MHYOPMALMH, IPUUMHSIIOILEH BPE/l UX 3/10POBBIO U PA3BHTHIO.

1.2, TlonoxeHwue siBaseTCA TOKANBHBIM aKTOM MynununansHoro 061eo06pazoBaTebHOro
yupexeHust «KacestHoBckast OCHOBHast 0011€00pa3oBaTebHast IKOIay (nanee Illkoma),
OInpeaensieT ypoBeHb TpedboBaHuii kK Gubnnoreke LIKkombi.

1.3. bubGnuoreka saBnsercs crpykrypHbiM noapasaenenuem LLkonbl, Y4acTBYIOLIMM B
Y4€OHO-BOCIIUTATEILHOM MPOLECCE B LEsAX 0OecTieueH s [PaBa y4acTHUKOR 00pa30BaTeNbHOrO
npolecca Ha GecriaTHoe Mob30BaHHE GHOIMOTEUHO-HHDOPMALIMOHHBIMU PECYPCaMu.

1.4. HesarenbHocTh OuGMoTeku [lkome (nanee - OubanoTeka) opraHuzyeTcs U
OCYIIECTBJIACTCS B COOTBETCTBHH C POCCHHCKUMM KYJIbTYPHBIMU M 00pa30BaTeIbHbIMHU
TPAAULUAMM, a TAKIKE CO CJAOKHUBIIMMCA B OOIIECTBE MJICOJOTUUECKUM U MOTUTHUECKUM
MHoOroobpasuem. OGpasoBarelibHas U MPOCBETUTENbHAs (YHKIMM GHOIHOTEKU 6a3upyroTcs Ha
MaKCHMallbHOM MCTIOJIb30BaHUH JOCTHIKEHNH 00LIeueoBeuecKoit KybTypbl. O6ecneueHHOCTh
OMbIMOTEKM YUeGHBIMH, METOAMYECKHMH U CIIPABOYHBIMH JOKYMEHTAMH YYHUTBIBACTCS [IPH
JuueHsupoBanuu HIKosbl.

L3 Llesn 6ubanorexn - bopmupoparue obLiei KyabTypbl TMUHOCTH 00Y4aIOLIMXCS Ha
OCHOBE YCBOCHHUS TOCY1apCTBEHHBIX 00pa30BaTe/IbHBIX CTAHIAPTOB, CONEPKAHUS
001e00pasoBaTeNLHEIX POrPaMM, HX a/ANTAIMs K KU3HH B 0OLIECTBE, CO31aHHEe OCHOBBI IS
OCO3HAHHOTO BEIOOPA M M0OC/IE/YIOLIEr0 OCBOCHHSI PODECCHOHANBHBIX 06Pa30BATENbHBIX
pOrpaMM, BOCTIMTAHUE IPAKIAHCTBEHHOCTH, TPY OO0, YBOKEHHS K MpaBaM U cBoG01aM
HesoBeka, JI0OBH K OKpysxaroieit npupoze, Poaune, cembe, popmiporatue 3JJ0pOBOro obpasza
)KU3HMU.

1.6. bubanorexa pykoBoncTByeTCs B CBOEH AEATENLHOCTH (hefiepalibHbIMH 3aKOHAMH,
yKasamu u pacrnopskeHusmu [pesunenra Poccuiickoii ®eaepannu, nocTaHOBICHUSIMHE U
pacniopskeHusamu Ipasuresibera Poccutickoii Dejiepalini M MCTIOIHUTETLHBIX OPraHOB
cyOwekToB Poceuntickoit esepariyu, peleHUsiMH COOTBETCTBYIOLLETO opraHa ynpasJjeHHs
obpazoBanueMm, Ycrasom LLkounsl, HacTosmmM [TonoskeHHEM.



1.7. JestenbHOCTh OMOIMOTEKN OCHOBBIBAETCS HA MPUHIUIIAX JEeMOKpPAaTHH, TyMaHHU3Ma,
00IIEIOCTYITHOCTH, IPHOPUTETA OOIIEUETOBEYECKUX [IEHHOCTEH, IPaXK1aHCTBEHHOCTH,
CBOOOIHOTO Pa3BUTHUS JIUYHOCTH.

1.8. B 6ubnuoteke 3ampeniaercs U3laHuE ¥ pacpOCTPaHEHUE MEYaTHBIX, ayInuo-,
ayJIMOBU3YaAJIbHBIX U MHBIX MaTEPHAJIOB, COAEPKAIINUX XOTs Obl OAUH U3 IPU3HAKOB,
MPEyCMOTPEHHBIX YacThIO MepBoil ctaThu 1 DenepanbHoro 3akona ot 25 utoiist 2002 r. Ne 114-
@3 "O npoTUBOAEHCTBUU IKCTPEMUCTCKOMN AEATEILHOCTH", HE IOMYCKACTCS HATUYUS
9KCTPEMHUCTCKUX MaTepUajIoB, MPU3BIBAIOIINX K OCYIIECTBICHUIO SKCTPEMHUCTCKOM
JESTEIIbHOCTH THO0 00OCHOBBIBAIOUINX MIIM OMPAB/IBIBAIOIINX HEOOXOIUMOCTh OCYIIECTBICHUS
TaKOH JIeATeIbHOCTH, B TOM YHCJIE TPY/Ibl PYKOBOJUTENEH HAIIMOHAN - COLIUATHUCTUYECKOM
paboueit naptuu ['epmanuu, damucrckor naptuu Mranuu, myonukanuii, 000CHOBBIBAIOLITUX
WM ONPAaBJIbIBAIOIIMX HAIIMOHATIbHOE U (UJIM) PACOBOE MPEBOCXO/ACTBO JINOO OMPABJIBIBAIOIINX
MPAKTUKY COBEPILIECHUSI BOCHHBIX WJIM UHBIX MIPECTYIICHUH, HAPABJICHHBIX HA TIOJTHOE WJIH
YaCTUYHOE YHUUYTOKEHUE KAaKOK-JINOO STHUYECKOH, COIMANbHOM, pAaCOBOM, HAIIMOHAIBHOMN HIIN
PEAUTHO3HOU IPYIIIIBIL.

Kpome Toro, k TaKMM MaTepHualiaM, B COOTBETCTBHUH cO CT. 13 denepaibHOTO 3aKOHA OT
25.07.2002 r. Ne 114-d3 otrHOCATCS:

a) opuImanbHbBIe MaTEPUAIIBI 3AMPEIIEHHBIX SKCTPEMHUCTCKUX OpraHU3allni;

0) MaTepuasbl, aBTOpaMHU KOTOPBIX SIBJISIOTCS JIUIA, OCYKJICHHBIC B COOTBETCTBUH C
MEKIYHapOAHO-IIPABOBBIMU AKTAMHM 32 MPECTYIICHHUS TPOTUB MUPA U YEJIOBEYECTBA U
coJiepKaIire MpU3HaKky, MPeayCMOTPEHHBIE YAaCThIO MIEPBOM CTaTbu 1 HACTOSIIETO
®PenepanbHOro 3aK0Ha;

B) JIIOOBIE MHBIE, B TOM YHCIIe aHOHUMHBIE, MaTepHabl, COIeprKalllle MPU3HAKY,
IIPelyCMOTPEHHBIE YacThI0 NepBOi cTaThk 1 HacTosmero deaepanbHOro 3aKOHa.

B nomemennn 6nbanorexku pazmeriaercs OenepanbHblil CIMCOK SKCTPEMHUCTCKON JIUTEPATYPBI,
YTBEPKJICHHBIN (DeiepaibHbIM OPTaHOM UCIIOTHUTEIBHON BIIACTH, 3aMPEIICHHON K
pacpocTpaHeHuIo Ha Teppuropuu Poccutickon denepanuny».

1.9.  Tlopsnok nocryna k OubnuoredHsIM GoHIaM U Apyroi 6MOnnoTeyHol HHpOpMaIuy,
nepevyeHb OCHOBHBIX YCIIYT U YCIOBUS MX MPEAOCTaBICHUs OMOIMOTEKaMU OTIPeNIeNatoTCs B
[TpaBuiiax nonbp30BaHUs ONOINOTEKOM

1.10.  IlIxoiyia HECeT OTBETCTBEHHOCTH 3a JIOCTYITHOCTh H KA4eCTBO OMOJIIMOTEYHO-
UH(POPMALIMOHHOTO 00CTy)KUBaHUSI ONOINOTEKH.

1.11. Opl" aHu3a1us OGCHy)KI/IBaHI/IH Y4aCTHHUKOB O6pa30BaTeJIBHOF0 nponecca Nporu3BOJUTCA
B COOTBCTCTBUU C IIpaBUJIAMU TCXHUKU 0e30IMacHOCTH U MMPOTHUBOIIOKAPHBIMU, CAHUTAPHO-
TUTUCHHUYCCKHUMU Tpe6OBaHI/I${MI/I.

2. OcHOBHBIC 321241
2.1. OcHOBHBIMU 3aa4aMi OMOJIMOTEKHU SIBIISIOTCH:

a) obecrieueHre yyacCTHUKaM 00pa3oBaTeIbHOIO Mpoliecca — 00ydJaroMMes, eJarorn4eckuM
pabOTHUKAM, POTUTENSAM (MHBIM 3aKOHHBIM MTPEICTABUTEISIM) 00yJaromuxcs (Janee -
MOJIB30BATENSIM) — JIOCTYIa K MHPOPMALIUH, 3HAHUSAM, UIESIM, KYJbTYPHBIM LIEHHOCTSIM
MOCPEICTBOM HCIIOJIb30BaHMsI OMOIHMOTEeUHO-UH(POPMALIMOHHBIX pecypcoB LlIkoib Ha
Pa3IMYHBIX HOCUTENSAX: OyMakHOM (KHMOKHBIN (QOHII, POHA MEPUOANIECKUX U3IaHHH);



MarHuTHOM ((poH aynuo- u Buaeokaccer); udpoBom (CD-auckn); KOMMYHUKAaTHBHOM
(KOMIIBIOTEPHBIC CETH) M UHBIX HOCUTEIISX;

0) BOCIIUTAHUE KYJbTYPHOTO M TPAXKIAaHCKOTO CAaMOCO3HaHUs1, TOMOIIb B COIIMATN3ALIUN
oOyuJaromerocs, pa3BUTHH €ro TBOPUYECKOTO MOTEHINAIA;

B) popMHpOBaHUE HaBBIKOB HE3aBUCHMOT'O OMOIMOTEYHOTO MOJIb30BATENS: 00YUCHHUE ITOUCKY,
0TOOpY M KPUTUIECKOU OIICHKEe HH(pOpMaInH;

I') COBEPILIEHCTBOBAHHE MPEIOCTABIIEMbIX ONOIMOTEKOM YCIyr Ha OCHOBE BHEJPEHUS HOBBIX
UH(POPMALMOHHBIX TEXHOJIOTUN M KOMIIBIOTEpU3ANK OMOIMOTEeUHO-NH(POPMALIMOHHBIX
npoiieccoB, (hopmupoBaHue KOMMDOPTHOM OMOITHMOTEYHOM CPEIBI.

3. OcHoBHBIE QyHKIIUHM OHOJIMOTEKH
3.1. Jlns peanu3anyy OCHOBHBIX 33/1a4 OMOJIMOTEKA:

a) popmupyet houa OuOINOTEUHO-UH(POPMAILIMOHHBIX PECYPCOB 00111€00pa30BaTEIHHOTO
YUPEKICHUS:

* KOMILIEKTYET YHUBEpPCaIbHbIA (HOH yUeOHBIMU, XYA0KECTBEHHBIMHU, HAYYHBIMH,
CIIPaBOYHBIMHU, NIEJATOTHYECKUMHU U HAYYHO-TIONYJIIPHBIMU JOKYMEHTaMH Ha TPAaJULUOHHBIX U
HETPaJAUIIMOHHBIX HOCUTENSAX MHPOpMAITNH, YIUThIBas DenepaabHblil CIMCOK YKCTPEMHUCTCKON
JIMTEPATYPHI, 3aIIPEUICHHON K PaCIpOCTpaHEHUIO Ha TeppuTopun Poccuiickoit denepannu,
yTBepKIeHHbI DeiepanbHbIM OPraHOM MCIIOJHUTEIbHOM BIACTH;

* onosHsAeT GoHa HHPOPMALMOHHBIMU pecypcamu ceTh MHTepHeT, 6a3amMu U OaHKaMH JaHHbBIX
JIPYIUX YUPEKJICHUN U OpraHnu3aluil;

* aKKyMyJupyeT (HOHJ TOKyMEHTOB, co3aBaeMbix B LlIkone (myOaukanuii u paboT neaaroros,
JYYIIUX HAYYHBIX paboT U pedepaToB oOydaromuxcs U ap.);

* OCYIIECTBIISIET pa3MeIIeHHe, OPraHU3aINI0 U COXPAHHOCTh JOKYMEHTOB;
0) coznaet HHPOPMAITMOHHYIO MPOIYKITHIO:
* OCYIIECTBIISIET aHATUTUKO-CUHTETHUECKYIO TIepepaboTKy HH(popMaInu;

* OpraHM3yeT U BeJIEeT CpaBOYHO-OnOInorpaduyeckuii anmnapar: Katanoru (aapaBUTHBIH,
CHCTEMaTHUYECKHil), KApTOTEKH (CUCTEMAaTHYECKYIO KapTOTEKY CTaTe, TeMaTnyeckue
KapTOTEKH ), DJICKTPOHHBIA KaTaJoT;

* pazpabaTbIBaeT peKkoMeHAaTeIbHbIe Onbarorpaduueckue mocoous (CUCKU, 0030PHl,
yKa3areiau U T.11.);

* obecnieunBaeT HH(GOPMHUPOBAHUE TIOTIB30BaTENEH 00 MH(OPMAITMOHHON MPOTYKIIUH;

B) ocymecTiseT nuddepeHmpoBanHoe OMOINOTEYHO-HH(DOPMALIMOHHOE OOCTY)KHBaHHE
o0ydJaronuxcs:

* IpeAoCcTaBIsIeT HH()OPMALIMOHHBIE PECYPCHI HA Pa3IMUHbIX HOCUTEISX HA OCHOBE U3yUEHUS UX
UHTEPECOB M NH()OPMAIIMOHHBIX OTPEOHOCTEIH;

¢ CO3J44acT yCJIOBUA AJid pCain3dallii CaMOCTOATCIIbBHOCTHU B O6YLICHI/II/I, HO3HaBaTeJIBHOI>'I,
TBOPUYECKOH IEATETHHOCTH C OMOPOI Ha KOMMYHHKAIIUIO; CTIOCOOCTBYET PA3BUTHIO HABBHIKOB
C&MOOGY‘-IGHI/I}I (y‘-IaCTI/IC B CCTCBBIX OJIMMIINAZaX, TCJICKOMMYHUKAIITMOHHBIX IIPOCKTAX B
CHUCTEME JUCTAHITMOHHOTO OOyUCHHUS ),



* OpraHu3yeT 00y4YeHHE HaBbIKaM HE3aBUCUMOTO OMOINOTEYHOTO MOIB30BaATENS U TIOTPEOUTES
uH(OpMaLIKK, COACHCTBYET MHTETPAIlMK KOMILJICKCAa 3HaHUH, YMEHUI U HAaBBIKOB paOOTHI C
KHUTOH ¥ HH(GOpMaITUECH;

* OKa3bIBaeT MH(POPMAIIMOHHYIO MOIEPKKY B PEIICHUH 3a/1a4, BOSHUKAIOIINX B MPOIECCE UX
yueOHOI, caM000pa30BaTEIHHON U IOCYTOBOM JIEATEIHHOCTH;

¢ OpraHu3y€T MaCCOBBIC MCPOIIPUATHA, OPUCHTUPOBAHHBIC HA Pa3BUTUC 061116171, M YUTATEIIbCKOMN
KYJIbTYPbI JINYHOCTH, COHeﬁCTByeT Pa3BUTUIO KPUTUYCCKOI'O MBIIIIJICHU A,

* COAICMCTBYET YWICHAM IEJarOrMYeCKOro KOJUICKTUBA M aIMUHUCTPALIUU YUPEIKICHHS B
OpraHu3aly 00pa3zoBaTENbHOTO MpoIecca U Jocyra o0yJaromuxcs (IpocMoTp BUICO(PUIBEMOB,
CD-auckoB, pe3eHTally pa3BUBAIOIINX KOMIIBIOTEPHBIX UTP);

r) ocyuiecTBiseT AuddepeHInpoBaHHOE OUOIMOTEYHO-MHPOPMAITMOHHOE 00CITyKUBaHUE
MeAarorndecKux paboTHUKOB:

¢ BBIABIIACT I/IH(l)OpMaLII/IOHHI)Ie HOTpC6HOCTI/I 1 YOAOBJICTBOPACT 3aIIPOCHI, CBA3aAHHLBIC C
O6y‘l€HI/ICM, BOCIIMTAaHHUEM U 3JOPOBLEM ,I[eTefI;

¢ BBIIBJISICT I/IH(1)OpMaI_II/IOHHBIe HOTpe6HOCTI/I " YAOBJICTBOPSACT 3aIIPOCHI B obnactu
neaarorutdcCKux I/IHHOBaHI/Iﬁ " HOBBIX TGXHOHOFHﬁ;

* COACUCTBYET NIPOPECCCUOHAJIBHOU KOMIICTCHIINHN, ITOBBIINICHUIO KBaAJIUPUKAITUN, IIPOBCACHUTO
° 9
aTTeCTalluu,

* co3gaeT OaHK Megaroruyeckoit nH(opmanuu Kak OCHOBBI €IMHON MH(GOPMAITHOHHOM CITY>KOBI
0011e00pa30BaTEIHLHOTO YUPEXKICHHUS, OCYIIECTBISET HAKOIIIIEHHE, CUCTEMATH3AIUIO
nH(OpMaIuK 1o mpeaMeTaM, pa3eiam U TeMam;

¢ OpraHu3yeT JOCTYII K 6aHKy MeJaroru4ecKomn I/IH(I)OpMaI_[I/II/I Ha JII00BIX HOCHUTCIIAX; IIPOCMOTP
SJICKTPOHHBIX BepCI/Iﬁ neaarorutdCCKmux HBﬂaHHﬁ;

* OCYIIECTBIISIET TeKyIlee nH(opMHupoBaHue (AHU HH(OpMALIMK, 0030pbl HOBBIX NMOCTYIUIEHUN U
nyOnuKanuii), ”HpOpMHUPOBAHUE PYKOBOJICTBA 0011I€00pa30BATEIHLHOTO YUPEKICHHUS 110
BOIIPOCAaM YIpaBlieHUs1 00pa30BaTeIbHBIM IIPOLIECCOM;

* IOJIJICPKUBAET IEATEIILHOCTD TeJJarOrnYeCKUX pabOTHUKOB B 00JIACTH CO3/1aHUS
MH(OPMaLMOHHBIX MTPOYKTOB (JOKYMEHTOB, 0a3 JaHHbIX, Web-cTpanul u T.11.);

* CIIOCOOCTBYET MPOBEICHUIO 3aHATUN IO (HOPMHUPOBAHHUIO HHPOPMAIIMOHHOMN KYIbTYPBI;
aBIIsieTcs 6230 Ui MPOBECHUS MPAKTUUECKUX 3aHATHI 110 paboTe ¢ MHPOPMAIIMOHHBIMU
pecypcamu;

1) OCYIIECTBIAET AU depeHIIMPOBAaHHOE OUOIHOTEYHO-NH(POPMAITMOHHOE 00CITYKUBaHUE
poauTenel (MHBIX 3aKOHHBIX MTPEICTaBUTENEH) 00yJarOIXCs:

* YIOBJIETBOPSIET 3alPOCHI MOJIb30BaTe el 1 HHPOPMHUPYET O HOBBIX MOCTYIJICHUSIX B
6u0IMOTEKY;

* KOHCYIIBTUPYET MO BOIIPOCaM OpPTraHU3alluK CEMEHHOTO YTSHHsI, 3HAKOMUT ¢ HH(pOpMAIUEil Mo
BOCITMTAHUIO JICTCH;

* KOHCYJIBTUPYET 110 BOIPOCaM y4eOHBIX U3aHU 151 00ydaroIuXCsl.



4. Opra"nu3zanus JesiTeJJbHOCTH OH0JIN0TEKH

4.1.bubnuoTeka BKIIOYACT CIACAYIONINE OTACIbl: a00OHEMEHT, YNTAIBHBIN 3aJ1, TCKIIMOHHBIH 3aJI.

4.1. bubnmuoTteyHo-MHPOPMAITMOHHOE OOCITY>)KUBAaHUE OCYIIECTBIAECTCS HA OCHOBE OMOIMOTEYHO-
UH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBHH C TOCYIaPCTBEHHBIMU 00Pa30BaTEIbHBIMU
CTaHJapTaMM, yueOHBIM U BOCIIMTATEIbHBIM IU1aHaMu L1IKoJbl, IporpaMmamu, NpoeKTaMu U
MJIaHOM pabOThl OMOIIMOTEKH.

4.2. bubnuoTeka He BIpaBe MPeJOCTaBIATh MIaTHbIE OMOINOTeYHO-UH(OPMAIMOHHBIE YCITYTH,
HE npeaycMoTpeHHbie Y craBoM LIIKkomsl.

4.3. CrioHCOpCKasi TIOMOIIIb, TTOJTydeHHas: OMOIMOTEKOM B BHJIC IIEJICBBIX CPEJICTB Ha
KOMIUIEKTOBaHNE (OHAA U 3aKYNKY 000PYAOBaHUs, HE BICYET 32 COOOH CHIKEHHS HOPMATHBOB
U (1r) aOCOIOTHBIX Pa3MepoB GUHAHCUPOBAHUS U3 OroKeTa. J[eHeKHbBIE cpeicTBa 3a
CIaHHYIO0 OMOIMOTEKON MaKyJIaTypy pacxoayloTcs Ha YIydlIeHuEe MaTepUATbHO-TEXHIUECKON
0a3bl OMOIMOTEKH, TIOANUCKY NMPO(HECCHOHABHBIX H3/IaHUH, KOMIUIEKTOBaHUE (PoHIa
JIOKYMEHTOB.

4.4. B nessix o0ecrieyeHns: MOIepHU3AIMK OUOIMOTEKH B YCIOBUAX HH(OpMATH3AIHH
00pa3oBaHus U B Mpe/eiax CPeCTB, BhIACTIEMbIX yupeautensimu, [1Ikomna obecrneunBaet
OubImoTeKy:

* HEOOXOIUMBIMHU CITY>KEOHBIMHU U MPOU3BOICTBEHHBIMU ITOMEIIEHUSIMHA B COOTBETCTBUH CO
CTPYKTYpOU OUOIMOTEKH U HOPMATUBAMU 110 TEXHUKE 0€30MMaCHOCTH dKCIUTyaTalluu
KOMITHIOTEPOB (OTCYTCTBHE BHICOKOM BJIAKHOCTH, 3aMbUICHHOCTH MTOMENICHUS, KOPPO3ZUOHHO-
AKTHBHBIX MTPUMECEHN WIIH SJIEKTPOTPOBOISIIEH MBIUTN) U B COOTBETCTBHUH C MMOJIOKEHUSIMHU
CanlluH;

* COBPEMEHHOM 3JIEKTPOHHO-BBIYUCIIUTEIBHOM, TEIEKOMMYHUKAIIMOHHOW U KOIIMPOBAJILHO-
MHOKUTEIbHON TEXHUKON U HEOOXOAMMBIMH NMPOTrPAMMHBIMU MPOAYKTAMU;

* PEMOHTOM M CEPBHUCHBIM OOCITy’)KUBAaHHEM TEXHUKU M 000py10BaHUS OMOINOTEKH;
* OMOJIMOTEUHOM TEXHUKON U KaHLEIAPCKUMH NPUHAATICKHOCTIMHU.

4.5. IlIxona co3maer ycaoBHs 7Sl COXPaHHOCTH anmaparypbl, 000pyJI0BaHUS H UMYILECTBA
OMOIINOTEKN.

4.6. OTBETCTBEHHOCTh 33 CUCTEMATUYHOCTh M KAYECTBO KOMIUIEKTOBAHHUSI OCHOBHOTO (hOH/Ia
O61OIMOTEKH, KOMIUIEKTOBaHNE y4eOHOro (DOH/Ia B COOTBETCTBUU C (pe/iepalIbHBIMU MEPEUHSIMU
y4eOHUKOB U y4eOHO-METOUYECKUX U3/ITaHUMN, CO3JaHNEe HEOOXOIUMBIX YCITOBUN TSI
JeATeTLHOCTH OuOIMoTeKH HeceT AupekTop LIIKkombl B COOTBETCTBUH C Y CTaBOM.

4.7. Pexxum paboThl OMOTMOTEKH OMPEENIeTCs 3aBeIyI0IIUM OnbInoTekoi (6udnmorekapem) B
COOTBETCTBUHU C MpaBUIaMH BHyTpeHHero pacnopsiika [lkonsr. [Ipu onpenenennn pexxuma
paboThl OMOIMOTEKH MTPEeTyCMaTPUBAETCS BbIJICTICHHE:

¢ yacoB pa60qero BPEMCHHU CKCAHCBHO HA BBIITIOJIHCHHUC BHYTpHGHGHHOTCqHOﬁ pa6OTLI;

* OJIHOTO pa3a B MECSI] — CAaHUTAPHOT'O JIHS, B KOTOPBIN 0OCITy>KUBAaHHE MOJIb30BaTeNeH HE
IIPOU3BOUTCS;

¢ HC MCHCC OHOTO pa3a B MCCALl — MCTOAUYCCKOTO JHA.



4.8.. B nensix obecrieueHus parimoOHAIBHOTO UCTIOIb30BaHMs HH(GOPMAIIMOHHBIX PECYPCOB B
paboTe C IeThbMHU U FOHOIIECTBOM OMOIMOTEKA B3aMMOICHCTBYET ¢ OMOIMOTeKaMu
MunuctepcTBa KyibTypbl Poccuiickoit denepanu

5. Opranusanus u ynpaJjeHHe, IITATHI

5.1.0011ee pyKOBOACTBO OMOIMOTEKON U KOHTPOJIIb 32 €€ IeATEIbHOCThIO0 OCYIIECTRISET
nupekTop L1IKoubl, KOTOPBIN yTBEpKIAET HOPMBI M TEXHOJIOTUYECKUE IOKYMEHTBI, IIJIaHbl U
OTYeThl 0 paboTe OubNMMOTEKHU. JJUPEKTOpP HECET OTBETCTBEHHOCTDH 3@ BCE CTOPOHBI JESTEIbHOCTH
O0uOIMOTEKH, B IEPBYIO OUEPE/Ib, 33 KOMIUIEKTOBAHHE U COXPAHHOCTH €€ (DOHMa, a TaKXKe 3a
co3aanue KoM(OopTHOI MHPOPMAITMOHHOM Cpebl IS YUTATENIEH.

5.2. PykoBO/ICTBO OMOIMOTEKON OCYIIECTBISET OMOIMOTEKaph, KOTOPBIA HECET
OTBETCTBEHHOCTD B IpeZieiax CBOSH KOMIIETCHIINH Tepe o0IecTBoM, AupekTopoM LLIkorst,
00YYarOIMMUCS, UX POIUTEIISIMH (3aKOHHBIMH TPEJICTABUTEISIMU ) 33 OPraHU3aIHIO U
pe3yabTaThl ACSATEIBHOCTH OUOINOTEKH B COOTBETCTBHU C (DYHKIIMOHABHBIME O0S3aHHOCTSMH,
IPEyCMOTPECHHBIMU KBATU(UKAINOHHBIMU TPEOOBAHHUSIMH.

5.3. bubnuorekapp HazHadaeTcs AUpeKTopoM I1IKoJbI U3 YKclia Mearorndyeckux paboTHUKOB,
SIBJIIETCS YWIECHOM EeJarornyecKoro KOJUIEKTHBA U BXOIUT B COCTaB IEAArOTUYECKOr0 COBETA
[Ixomnsl.

5.4. bubnuoTekaph COCTaBIISIET TOJOBBIC TUTAHEI H OTYET O PaboTe, KOTOPHIE 00CYXKTAI0TCS Ha
[legarornyeckoM COBETE U YTBEPKAAIOTCS TUPEKTOPOM. ['00BOM T1aH OMOINOTEKH SBIISETCS
4acThlo 00I11ero ro1oBoro mnjaaHa padotsl LLkossl.

5.5. TpynoBsle oTHOLIEHUs paboTHUKA Onbnmoreku U 1LIKosb! peryiupyroTcs TpyA0BbIM
JIOTOBOPOM, YCJIOBUSI KOTOPOTO HE JOJKHBI IPOTUBOPEUUTH 3aKOHOAATENbCTBY Poccuiickoit
®denepanuu o Tpye.

6. IlpaBa u 00s13aHHOCTH OMOJIHOTEKH
6.1. PaGoTHUK OMOTMOTEKN UMEET MIPaBO:

a) CaMOCTOSITEIILHO BBIOUpATh (DOPMBI, CPEICTBA 1 METO/IbI OMOINOTEUHO-UH(OPMAITMOHHOTO
o0cmykruBaHUsI 00pa30BaTEIILHOTO U BOCIIUTATEILHOTO MIPOIIECCOB B COOTBETCTBUH C IEIISIMH U
3a7a4amMu, yKazaHHbIMU B Y ctase LlIkonsl u HacTosmeM [lonoxenun;

0) IpPOBOJUTH B YCTAaHOBJICHHOM IOPsKE (PaKyIbTaTUBHBIC 3aHATUS, YPOKU U KPY>KKU
6ubanoreyHo-61OIMOrpadguuecKkrux 3HaHUM U HHHOPMALIMOHHON KYJIbTYPHI;

B) OMPCACIIATL HCTOUYHHUKU KOMITJICKTOBAHHW A I/IH(bOpMaI_II/IOHHBIX PECYpPCOB;

F) N3bIMATh U peaJ'II/ISOBBIBaTB }IOKYMGHTBI n3 (1)OHHOB B COOTBCTCTBUU C I/IHCprKI_[I/IeI\/’I 110 yquy
oubmoTeyHoro GpoHa;

I[) OMPCACIIATL B COOTBETCTBUH C ITpaBUJIaMU IIOJIb30BAHUA 6H6J’IPIOTCKOI>1, YTBCPKACHHBIMU
AUPCKTOPOM H_IKOJ'IBI, U IO COrJIaCOBAHUTIO C POAUTCIIBCKUM KOMUTCTOM BUIBI U Pa3MCPbI
KOMIICHCAallu ymep6a, HAHCCCHHOTI'O ITOJIL30BaTCIIsIMU 6I/I6J'II/IOTCI(I/I; B3BICKHMBAaTh B
COOTBETCTBHH C ,ZIGI\/’ICTByIOHH/IM 3aKOHOAATCJIbCTBOM KOMIICHCAIIUIO ymep6a, HaAHECCHHOT'O
IIOJIB30BaTCIIMU 6I/I6J'H/IOTCKI/I, 3a HCCOBCPIICHHOJICTHUX MIOJIE30BaTEICH OTBETCTBEHHOCTH HECYT
3aKOHHBIC MMPCACTABUTCIIN,

€) BHOCUTH TpeIoKeHHs JupekTopy LIIKoIbI 10 COBEpIIEHCTBOBAHUIO OIJIATHI TPYAA, B TOM
qucie Haa0aBoK, J0IUIAT U IPEMUPOBAaHUS pAOOTHUKOB OMOINOTEKH 32 JOTIOTHUTEIBHYIO



paboTy, He BXOAIIYIO B KPYT OCHOBHBIX 00sI3aHHOCTEN PaOOTHUKOB OMOIMOTEKH; IO
KOMITCHCAIIHOHHBIM MEPOIPUATHUSAM, CBA3aHHBIM C BPEIHBIMH YCIOBHIMHU Tpya (OMOIroTeuHas
IIbLJTb, IPEBBIIICHIE HOPMATHBA PA0OTHI HA KOMITBIOTEPE).

’K) y4acTBOBaTh B ynpanieHuu LlIkooi B mopsizike, onpeaenaseMoM Y CTaBOM;

3) HUMCTb e)Kel"OI[HHﬁ OCHOBHOM OTITYCK H ,Z[OHOJ'IHI/ITCJ'IBHI)II\/'I OIIaYMBaCeMbIH OTIIYCK B
COOTBCTCTBHH C KOJUICKTUBHBIM IOTI'OBOPOM MCKIY pa6OTHI/IKaMI/I U PYKOBOACTBOM IIkons1 nim
HWHBIMH JIOKAJIbHBIMU HOPMATHBHBIMUH aKTaAMMH,

1) OBITh MPEICTaBICHHBIMU K PA3IMYHBIM (pOpMaM MOOIIPEHHUS, HArpaJaM U 3HaAKaM OTJIMYHSA,
PElyCMOTPEHHBIM /7151 paOOTHUKOB 00pa30BaHUs U KYJIbTYPBI;

K) y4acTBOBaTh B COOTBETCTBUH C 3aKOHOJATEIBCTBOM Poccuiickoit denepariuu B padote
OUOJIMOTEYHBIX ACCOLIMALUNA UJIIA COK30B.

6.2. PaGorHUK OMOIIMOTEKH 00s3aH

a) 00ecreunTh MOJIb30BATEISIM BO3MOXKHOCTH PabOThI ¢ HHPOPMAIIMOHHBIMHU PECYpCaMu
OUOIHNOTEKH;

0) nH(DOPMHUPOBATH MOJIB30BATEIICH O BUAAX MPEIOCTABIIEMbIX OMOITUOTEKON YCIyT;
B) 00eCreunTh HAyYHYI0 OpraHu3aiuio GOHI0B U KaTajaoros;

r) hopmupoBaTh POH/BI B COOTBETCTBUU C YTBEPKAECHHBIMU (heJiepaaIbHbIMU IEPEUHIMU
yueOHBIX U3aHuii, 00pa3zoBaTenbHbIMH NporpaMMmamMu LIIkomel, HHTEpEecaMu, MOTPEOHOCTAMHU U
3alpocaMi BCEX KaTeropui Mojib30BaTENeH;

1) COBEPIIEHCTBOBATh MHPOPMAIIMOHHO-O01OIHMoTpaduueckoe 1 OMOINOTEYHOE 00CTYKHBAaHUE
MOJIb30BaTENeiH;

€) o0ecrieunBaTh COXPAHHOCTh MCIIOJIb30BAaHUSI HOCUTENEH MH(OPMAIMK, X CHCTEMaTH3all1Io,
pa3MelIeHNe U XpaHEHUE;

) 0becreunBaTh PeXUM padOThl B COOTBETCTBUU € IOTPEOHOCTSIMU MOJIb30BaTeNe U padboToi
IIxoutbr;

3) OTYHMTHIBATHCS B YCTAHOBJICHHOM TMOpPSAKE repes aupekTopom LIkomsr;
1) TIOBBIIIATH KBATH(UKAIIHIO.

7. IIpaBa u 00SI3aHHOCTH NOJIb30BaTeJIeil OUOIHOTEKHU
7.1. [lonb3oBarenu OUOIMOTEKN UMEIOT MPaBO:

a) TOJTy4YaTh MOJTHYI0 HHPOPMAIIHIO O cocTaBe OMbmroTeuHoro ¢hoHaa, HHPOPMaITMOHHBIX
pecypcax u MpeoCTaBIsIeMbIX OUOIMOTEKON yCIyrax;

0) moIB30BATHCS CIIPAaBOYHO-OMOIMOrpaduyeckiM anmnapaToM OUOINOTEKH;
B) IMOJTy4aTh KOHCYJIHTAIMOHHYIO IIOMOIIb B TOUCKE M BRIOOPE UCTOYHUKOB HH(OpMAITIH;

T) [0JIy4aTh BO BPEMEHHOE 0JIb30BaHNe Ha Aa0OHEMEHTE U B YUTAJILHOM 3aJie TieUaTHbIe
U3JJaHNSA, ayAMOBU3YaJIbHBIE IOKYMEHTHI M JPyTrue HCTOYHUKU HH(OpMaIui;

1) IPOJIIEBATh CPOK MOJIb30BAHUS TOKYMEHTAMU;



€) moJTydaTh TeMaTuueckue, pakrorpadguieckue, yrouHsomue 1 0noamorpadguieckue CrpaBKu
Ha OCHOBE ()OoH/1a OMOIHOTEKH;

) TIOJTy4aTh KOHCYJIbTAI[HOHHYIO IOMOIIb B paboTe ¢ nHpOpMaIueil Ha HeTpa UIIHOHHBIX
HOCUTEJISAX MPU MOJIb30BAHUHU 3JIEKTPOHHBIM U UHBIM 000PY10BaHUEM;

3) y4acTBOBAaTh B MEPONPUATHUSAX, IPOBOJUMBIX OMOJINOTEKO;

1) oOpamarbes Uisl pa3penieHns KOHGIMKTHONW cuTyauuu K qupekropy HIkosbl.
7.2. Ilonp3oBarenu OMOIMOTEKH 0OS3aHbI:

a) coOI0IaTh MpaBUIa MOTH30BAHUS OUOIMOTEKOI;

0) 6epe’KHO OTHOCHUTHCS K TIPOU3BEICHUM I1€4aTH (HE BBIPBIBATh, HE 3arn0aTh CTPAHMUIIL, HE
JIeJ1aTh B KHUrax MOAYepKUBaHU, TOMETOK), HUHBIM JOKYMEHTaM Ha Pa3jIMYHbIX HOCUTENSX,
000pyI0BaHUIO, UHBEHTApIO;

B) NMOAACPIKUBATD IMMOPAAOK PpACCTAHOBKU JOKYMCHTOB B OTKPBITOM JOCTYIIC 6I/I6J'II/IOTCKI/I,
PACIIOJIOKCHHUA KAPTOYCK B KAaTAJIOTaX U KapTOTCKAX;

F) IMOJIb30BATHCA ICHHBIMU U CIIPABOYHBIMU NOKYMEHTAMH TOJIBKO B IIOMCIHICHUU 6I/I6J'II/IOT6KI/I;

1) yOSIUTHCS TPH MOTyYESHUH JOKYMEHTOB B OTCYTCTBHH J1€(DEKTOB, a P OOHAPYKCHUU
npouHpopMUpOBaTh 00 3TOM paboTHHKA OuOIHOTeKH. OTBETCTBEHHOCTH 32 OOHAPYKEHHBIE
nedeKThI MPEAYCMaTPUBACTCS B COOTBETCTBUU C JICHCTBYIOIIUM 3aKOHOAATEIILCTBOM;

€) PacIUCHIBATHCS B YUTATEIHCKOM (OPMYIISPE 3a KaXKABIH IMOITydeHHBIN TOKYMEHT
(uckmoueHue: odyyvaronuecs 1—4 xinaccoB);

K) BO3BpaLIaTh JJOKYMEHTHI B OUOIMOTEKY B YCTAHOBJIEHHBIE CPOKH;

3) 3aMEHATH JOKYMEHThI OMOIMOTEKH B CITydae X yTpaThl WK MOPYH UM PaBHOLIEHHBIMHU, THOO0
KOMITIEHCHPOBATH yIIIepO B pazMepe, YCTAaHOBICHHOM MPAaBUIIAMH MOJIB30BaHUS OMOINOTEKOM;

1) MOJHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKON IO UCTEUEHUH CpoKa 00yueHus: uin paboThl B
00111€00pa30BaTEIbHOM YUPEKACHUU.

7.3.Ilopsiiok moap30BaHust OUOIMOTEKOM:

a) 3aMuch 00YYaIOIIUXCs U TIeJarorudeckux padboTHukoB [1Ikomnsl B OMOIMOTEKY TPOU3BOIUTCS
B MHJIUBUIYATFHOM TOPSIKE, & POAUTENCH (MHBIX 3aKOHHBIX MPEJCTaBUTENCH) 00yJarOIMXCs
— IO MACTIOPTY;

0) mepepeructpaiys nojiab3oBaTeneil OMOIMOTEKN TPOUZBOIUTCS €KETOIHO;

B) JIOKYMEHTOM, IIOJTBEPKJAIOIINM MIPABO MOJIb30BaHUS OUOIMOTEKOM, ABIISETCS YATATEINbCKUI
dopmyusp;

T') YUTaTeNbCKUN (GopMyIIsip GUKCUPYET ATy BbIJAUU MTOJIb30BATENIO JOKYMEHTOB U3 hoHaa
OMOIMOTEKH U UX BO3BpAICHUS B OMOINOTEKY.

7.4 Ilopsinok 1moas30BaHusI aDOHEMEHTOM:

a) MOJIb30BATENN UMEIOT NMPaBO MOJIYYUTh Ha JOM U3 MHOTOTOMHBIX W3/IaHUM He 0oJiee ABYyX
JIOKYMEHTOB OJIHOBPEMEHHO;

0) MaKCUMaJIbHBIE CPOKH TOJIb30BAHMS TOKYMEHTAMH:



— y4eOHUKH, yueOHbIE TOCOOHS - y4eOHBIN TO;
— Hay4YHO-TIOITYJISIpHAs, TO3HABaTeIbHAs, XYI0KECTBEHHAs IuTeparypa -1 Mecsir;
— MEepUOIMYECKUE U3AaHNUs, U3/IaHMs TIOBBILICHHOTO cripoca -15 nHeif;

B) MOJIB30BATEIN MOTYT MPOJIUTH CPOK MOJIb30BAHUS JOKYMEHTaMH, €CJIM Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI IPYT'HX IOJIb30BaTENCH.

7.5.. IlopsiAoK MOJB30BaHUS YU TATBHBIM 3QJI0M:
a) JOKYMCHTBI, IPCAHA3HAYCHHBIC IJIA paGOTbI B UUTAJIbBHOM 3aJI€, Ha JOM HEC BbBIAAKOTCA,

6) OHIOUKIIONCIUHN, CIIPABOYHUKU, PCAKUC, HCHHBIC 1 UMCIOIHUECA B CAMHCTBCHHOM 3K3CMILIAPC
JOKYMCEHTEI BBIJIAIOTCA TOJIBKO JJIA pa6OTBI B UNTAJIbHOM 3aJIC,

7.6.. [Topsimok pabOTHI ¢ KOMITBIOTEPOM, PACIIOJIOKCHHBIM B OMOIHOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YYAaCTHUKOB 00pa30BaTEILHOTO MPoLiecca MPOU3BOIUTCS B
NPUCYTCTBUH COTPYIHHKA OMOIMOTEKY;

0) pazpemaeTcs paboTa 3a OJTHUM IEPCOHALHBIM KOMITBIOTEPOM He 0oJiee IBYX YelIOBEK
OJIHOBPEMEHHO;

B) IIOJIB30BATCJIb UMECT IIPaBO pa6OT8.TB C HCTPAAULIHOHHBIM HOCHUTCIICM I/IH(i)OpMaI_II/II/I IIOCJIC
MpCaABAPUTCIIbHOI'O TCCTUPOBAHUA CI'O pa6OTHI/IKOM 6I/I6HI/IOT6KI/I;

T') [0 BCEM BoIpocaM noucka nHpopmammu B UHTEpHETE TI0JIB30BaTENb JTOJHKCH 00paIiaTbes K
pabotHUKY OMOIMOTEKH; 3ampeniaeTcs: oopareHue kK pecypcam HTepHeTa, mpeanoiararoinmm
OIIaTy W K pecypcaM, ykazaHHbIM B DeepaibHOM CITUCKE DKCTPEMHUCTCKOM JINTEPATyPHI.

1) paboTa ¢ KOMIBIOTEPOM IIPOU3BOIUTCS COTIIACHO YTBEPKICHHBIM CAHUTAPHO-TUTHEHNYECKUM
TpeOOBaHUM.



